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CORPORATE USERS

Group user

A Group user has automatic access to the invoices of all the accounts within the group(s) allocated to them. 

FUNCTIONALITY

 Update their profile

 View monthly invoices and interim statements for all the accounts within that group(s) that have been  
 assigned to them



Group user

 WELCOME PAGE – this page will host the latest developments happening at Diners Club.  
 It aims to keep you informed. 
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Group user

 MENU OPTIONS
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This is the functionality  
of a Group user.



Group user

 MONTHLY INVOICES
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Click here to  
generate the invoice.

Select the month  
for which you want  

the invoice.

The Group user is able 
to view the invoices of 
all the accounts under 

the group for which  
the Group user has  

been given access to.

Select the account  
for which you want to 
generate an invoice.



Group user

 MONTHLY INVOICES – This is an example of the monthly invoice which is generated.  
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It gives you the  
option of downloading  

into CSV format.
If this option is selected, 

the invoice will auto- 
matically open up in  
an Excel document.

It gives you the  
option of downloading 
into PDF and printing.



Group user

 INTERIM STATEMENTS
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The procedure remains 
the same for generating 

interim statements.



Group user

 INTERIM STATEMENTS – This is an example of the interim statement which is generated.
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The CSV option is  
also available for  

Interim Statements.


